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DATE:
August 2008
Each term you are required to provide a course syllabus to the students in your class(es).  The syllabus serves as contract with your students and therefore must adhere to Los Rios CCD Board Policies and Regulations concerning grading, attendance, exams/assessments, student conduct requirements, etc.  Please be as complete as possible in describing student expectations, as this will strongly support your classroom management efforts.  If you alter your syllabus during the term, be sure each student is aware of the changes.  Feel free to contact your Area Dean for samples of outstanding course syllabi from other FLC faculty.

A well written syllabus will:

· Clearly identify the instructor and the college

· Include faculty contact information (voice mail number and email address) and availability times

· Describe the course clearly and enumerate the expected student learning outcomes as provided in the official course outline (outline is available online in SOCRATES)

· Identify any pre-requisites and/or co-requisites as presented in the official course outline

· Provide credit, degree and/or certificate applicability
· Identify required textbooks and materials, including online materials if applicable

· Clearly identify course assignment requirements, including due dates/testing dates

· Identify course sequence, holidays, etc.

· Provide grading procedures, scale, and expectations, including attendance requirements and consequences of cheating, plagiarism, and disruptive classroom behavior

· Provide referral information to applicable support services such as tutoring, Reading & Writing Center, Early Alert, DSPS, etc. 

· Provide reference to Student Code of Conduct, Discipline Process, and Grievance Policy (Found in  College Catalog and on the Insider)

· Have a page number on each page

· For physical education, field study and courses with field trips, include statement:  “Los Rios does not carry medical insurance for students who may be injured in a course.  Students are responsible for obtaining their own medical insurance.”  Students also need to sign an Assumption of Risk Form.  

*Note:  One (1) copy of class syllabus is to be submitted to your Area Dean by the end of the first week of the term.  Electronic copies are preferred.
